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5.3.5. Conversion Table for Marks and Grades and Letter Grades

Range of Marks Letter Grades Category Grade Points
90-100 O Outstanding 10
80-89 A + Excellent 9
70-79 A Very Good 8
60-69 B + Good 7
50-59 B Above Average 6
40-49 C Average 5
30-39 P Pass 4
<30( 40)* F Fail 0
<40** F Fail 0
Absent Absent Fail 0

*ln case o f  Theory paper: marks o f External (marks o f  Internal) 
**ln case o f  Practical paper: total marks o f External and Internal

5.3.6. CGPA and SGPA
Semester Grade Point Average (SGPA) =(“CiGi) / (“Ci) 
Commutative Grade Point Average (CGPA)= =(“CiSi) / (“Ci)

In case of Simple Pass CGPA < 4.0 =fail in the examination
In case of Major Courses CGPA <5.0= fail in the major examination

6. Class
The total number of Tutorial Classes in any semester for any 

paper without Practical Classes should be equal to the total number of 
Tutorial and Practical Classes for those papers with Practical Classes.

7. Undergraduate courses under IDOL, GU
These regulations are applicable to the students pursuing 

Undergraduate courses under IDOL, GU in distance mode subject to 
the condition that the relevant clauses pertaining to class attendance will 
not be applicable in their case. The syllabus and schedule of examinations 
w ill be same with the regular mode. The colleges offering 
Undergraduate courses under IDOL, GU should accommodate 
students in the examination centre.

Note: In case of any confusion regarding any clauses in these regulations, the interpretation 
o f the University Authorities will he final and binding.
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Examples for Calculation of Credits
5.3.3. One Semester Course Load for subjects without practical

Paper
no

Type No of hours per week Credits
Lecture
(hours)

Tutorial
(hours)

Other work 
(hours)

Total
(hours)

i Theory-1 4 2 6 6
2 Theory-2 4 2 6 6
3 Theory-3 4 2 6 6
4 Theory-4 - 4 2 6 6
5 Theory-5 4 2 6 6
6 Project work 2 4 6 6

Total 20 12 4 36 36

5.3.4. One Semester Course Load for subjects with practical

Paper
n o

Type N o  o f  h o u rs  p e r  w e ek C red its
L ecture
(h o u rs )

Practical
(h o u rs )

T u to ria l
(h o u rs )

O th e r  w o rk  
(h o u rs)

T o ta l
(h o u rs )

i T heo iy -1 4 2 6 6
2 T h eo ry -2 4 2 6 6
3 T h e o ry -3 4 2 6 6
4 T h e o ry -4 4 2 6 6
4 Practical-1 8 (4 credit) 1 (1 credit) 1 (1 credit) 10 6
5 Practical-2 8 (4 credit) 1(1 credit) 1(1 credit) 10 6

16 16 10 2 44 36
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Regulations of Three-year Degree Course 
(TDC):Semester System with Credit and Grades

Confirmed in Academic Council meeting 
held on 27th October, 2017

System with Credit and Grades
1. Frequently used words

• Academic Year: Two consecutive (one odd and one even) semesters 
cons'titute an academic year.

• Course: Usually referred to, as ‘papers’ is a component of a 
programme. All courses need not carry the same weight. The 
courses should define learning objectives and learning outcomes. 
A course is designed to comprise of lectures/nitorials/laboratory 
work/fleld work/outreach activities/project work/vocational 
training/viva/seminars/home assignments/literature survey etc., 
usually a combination of some of these.

• Credit: A unit by which the course work is measured. It determines 
the number of hours of instructions required per week. One 
credit is equivalent to one hour teaching (lecture or tutorial) or 
two hours of practical work / field work per week.

• Credit Based Semester System: The requirement for awarding 
the degree is prescribed in terms of credits to be completed by 
the students.

• Credit Point/Honour Point: It is the product of grade point and 
the number of credits of a course that the student earns.

• Cumulative Grade Point Average (CGPA): It is defined as 
Cumulative Grade Points Average. CGPA is the measurement of 
average grade points obtained by a student in all the semesters.

• Grade Card/Certificate: Based on the grades earned, a grade 
certificate shall be issued to all the registered students after every' 
semester. The grade card/ certificate will display the course details 
along with SGPA of that semester and CGPA earned till that 
semester.
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• Grade Point: 11 is a numerical weight allotted to each letter grade 
on a 10-point scale.

• Letter Grade: It is an index of die performance of students in a 
course / paper. Grades are denoted by letters O, A+, A, B+, B, 
C, P and F.

• Semester: A course duration usually consisting of 15 to 18 weeks 
of academic work equivalent to 90 actual teaching days.

• Semester Grade Point Average (SGPA): It is a measure of 
performance o f work done in a semester. It is ratio of total 
credit points secured by a student in various courses registered in 
a semester and the total course credits taken during that semester. 
It shall be expressed up to two decimal places.

2. Duration
A TDC shall be of Six Semesters covering three Calendar Years 

(Academic Sessions — June to May). The overall duration of the 
semesters is given below.

Odd Semesters (First, Third and Fifth): June to November 
Even Semesters (Second, Fourdi and Sixth): December to May 
The dates and duration mentioned in the concerned Academic 

Calendar will be in consonance with the above schedule as far as 
practicable.

Each student must take admission in three (3) consecutive 
Academic Sessions starting with the first semester. Students who do 
not enrolled in 2ntl Academic Session will not be eligible to take 
admission in three (3) Academic Sessions.

3. Examinations
Examinations, whether internal or external, theory or practical, 

would be counted separately for the purpose of considering a student
as passed or failed.

3.1. Rules
i. If a jmdent does not appear in a paper (internal or external, 

theory or practical) in an examination, the student will be 
considered as failed in the examination of that paper. Any failed 
paper will be called “Arrear”.
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the subjects without practical and 23 credits (75% of 36 credits, 
considering 75% minimum attendance required to become eligible to 
sit in the end-semester examination) per week in a semester on the 
average for the subjects with practical.

For subjects with practical, one credit per day as a tutorial hour in 
a week shall be given to complete their practical related homework, so 
that, their total credit load become 30 + 6 = 36 and shall be at par with 
the subjects without practical. A student not attaining the minimum 
credit required per week on the average as above shall not be allowed 
to seat in any examination.

5.3. Core Course and Elective Course
Any switchover from major to general course may be allowed in 

the first and the second semester only in the same subject.

5.3.1. Core Course
Core Courses are compulsory set of papers which also include 

those offered for specialization in each branch of the subject as defined 
by the Committee of Courses and Syllabus (CCS) of the respective 
subjects. The total credit assigned for the core courses will be not more 
than 80% of the total credit (viz. 96 credits out of 120 total credits).

5.3.2. Elective Course
Students’ counseling shall be done by the teachers to guide the 

students to opt for elective courses which are relevant to the concerned 
subject.
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and minimum range by the respective Committee on Courses 
and Syllabus (CCS).

iv. For subjects with practical, one hour tutorial may be outside die 
office hours for practical home work.

v. A practical paper will have one credit point for ever}' 2 hours of 
laboratory work per week in a semester. One credit tutorial class 
(one hour duration) and one credit practical related homework 
shall be given to a practical paper along with the two hour duration 
equivalent to one credit for practical, so that the total credit of 
subjects with practical and without practical is uniform.

vi. If the number of hours per week is an odd number, appropriate 
adjustment be made to the nearest even number. For example 
3 hours of lab work per day x3 days per week = 9 hours =4.5 
credits which will be rounded off to 4 credits

vii. The project (dissertation) work shall be of 6 credit points for 12 
hours of work per week in a semester. The dissertation will 
involve activities such as literature survey, preparation of project 
report, computation, seminar, presentation, demonstrations, viva- 
voce examinations, and (if required) visit to other institutions or 
research lab for data collection etc. About six to nine hours of 
work may be allotted to such activities outside class hours and 
about 18 to 15 hours of work for the laboratory work.

viii. For other type of works such as departmental seminar, field/ 
industrial training no credit or marks for internal evaluation be 
assigned for such activities. Moreover, class attendance shall not 
be considered for internal (or external) evaluation for such works. 
Attendance including departmental seminars shall be treated under 
the University rules of minimum 75% attendance required for 
appearing in the examinations.

5.2. Total Credit per Semester
The maximum credits in a week within the teaching hour of the 

College for under-graduate course is 36 for the subjects without 
practicals, and 30 for the subjects with practical. Every student must 
complete a minimum of 27 credits (75% of 36 credits, considering 
75% minimum attendance required to become eligible to sit in the 
end-semester examination) per week in a semester on the average for
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In case, a student fails in any one or more papers in an end- 
semester examination s/he can appear in all the papers in which 
s/he has failed. Under no circumstances s/he will be allowed to 
re-appear in the “passed” paper(s).

ii. A student having “Arrear” in external examination, either in theory 
or practical paper shall be allowed to clear the same in the next 
available end-semester examinations, with the following 
restrictions:
a. No student will be allowed to appear in the first and the fifth 

semester examinations simultaneously.
b. No student will be allowed to appear in the second and the 

sixth semester examinations simultaneously.
iii. The first and the fifth semester examinations will be held 

simultaneously. The third semester examinations will be held 
separately. Similarly the second and the sixth semester examinations 
will be held simultaneously. The fourth semester examinations 
will be held separately.

iv. A student may be allowed once to “re-appear” in any one of the 
major theory papers in the first, the second and the third semester 
examination for betterment of marks if the candidate secured 
pass marks in all papers. Students will be allowed to “Re-appear” 
only in the next similar examination. Whichever is the higher mark 
obtained between the earlier or in the subsequent examination, 
will be awarded to the student.

v. No “betterment” shall be allowed in the internal/ practical 
examinations in any Semester.

vi. A student must pass all her/his semester examinations, including 
“Arrear” and “betterment” chances within six years from the 
date of admission to the First Semester course in TDC. In this 
context six years means six academic sessions from the date of 
admission in the first semester. If any student fails to do so, s/he 
will have to take fresh admission in tire first semester. Subject to 
the said condition, a student who could not appear or failed in 
any semester examination will be allowed to clear the same as 
follows:
a. First semester with regular third semester examinations.
b. Second semester with regular fourth semester examinations.
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c. Third semester with regular fifth semester examinations.
d. Fourth semester with regular sixth semester examinations.

vii. There shall be no scope for a student to appear as Private 
Candidate in any subject in TDC.

3.2. Schedule
The schedule for examinations will be as per the concerned 

Academic Calendar. The exact dates of examinations and related 
information will be notified by the office of the Controller of 
Examinations, GU.

4. Marks and Evaluation
The evaluation of each theory' paper of any semester is based on 

the student’s performance in two examinations - (i) Internal and (ii) 
External, otuuenf; performance shall be monitored throughout die 
Semester by continuous assessment in the theory and practical courses. 
Evaluation of the Students performance in each of the theory' and 
practical paper will be based on the following

i. Internal Evaluation : 20% Marks 
if External Evaluation : 80% Marks

Internal Evaluation shall be based on attendance, sessional 
examinations, 75% or above class attendance, home assignment, seminar, 
and library work in each semester.

4.1. Pass Marks
The Pass Marks are as follows: 

i  Theory Paper : 30%
ii. Practical Paper : 40%
For a student to pass in any paper s/he should pass in both internal 

and external examinations of each paper (theory and practical) separately.
Passing a TDC in any subject DOES NOT automatically implying 

“Qualifying in Major”, if any. The following rules apply for the Bachelor 
Degree in any subject with Major.

i. Simple Pass: 30% to 39% marks in aggregate i.e. from a 
minimum of CGPA 4.00 but less than CGPA 5.00.

ii. Pass witii Major: 40% marks or above in aggregate in major 
subjects i.e. from a minimum of CGPA 5.00.
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ii For General Course answer script evaluation, a teacher should 
teach the subject/paper for a minimum of two years in an 
affiliated college of a University.

iii. A scrutinizer of the answers scripts must be qualified as a Theory 
Paper Examiner as stated above.

iv. A person who has ‘close relative’ appearing in any University 
examination shall not be the associated at any capacity with that 
particular examination. ‘Close relative’ means husband, wife, son, 
daughter, father, mother, grandchildren, son-in-law, daughter- 
in-law; brother, sister, brother-in-law, sister-in-law, father-in-law, 
mother-in-law, nephew, nice and first cousin. It shall be the 
responsibility of the concerned examiner involved in an 
examination to declare that any of her / his ‘close relative’ is 
appearing in the said examination.

5. The Credit and Grading System 
5.1. Structure of Credit system

i  A theory paper has one credit for each hour of instrucuon per 
week in a semester. The activities include lectures, tutorials, and 
others methods for internal evaluation (i.e. seminar, group 
discussion, laboratory/demonstration session, mini project etc.)

ii. A theory paper (which is equivalent to 100 marks of course load) 
will be of 6 (six) credit points which will consist of 4 hours of 
lectures and 2 hours of tutorial and other activities. A theory 
paper of 50 marks will be of 3 (three) credit points utith 2 hours 
of lectures and 1 hour of tutorial class (and others). However, 
depending on the nature of the core paper in the subject, for 
example, its content and weightage within the subject, the credit 
point may vary.

iii. The suggested range of variation of credit points is from a 
maximum of 8 (eight) credit points to a minimum of 4 (four) 
credit points for a 100 marks of course load in a theory paper. 
The suggested range of variation of credit points is from a 
maximum of 6(six) credit points to a minimum of 2 (two) 
credit points for a 50 marks of course load in a theory paper. 
Depending on die variation of marks given to a theory7 paper 
the credits shall be adjusted within the suggested maximum
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for re-scrutiny, photocopy and re-evaluadon of their answer 
script(s) by depositing prescribed fees and following the procedure 
as mentioned below.
a. Step-1: Application for the re-scrutiny of answer script(s) will 

be accepted up to 15 days from the date of declaration of the 
result. The re-scrutiny process will be completed by re-totaling 
of marks, checking unassigned/ omission of marks.

b. Step-2: Application for photocopy of the answer script(s) will 
be received up to 15 days from the date of declaration of re- 
scrutiny result. One can apply for photocopy along with the 
re-scrutiny, 'lire photocopy of answer script will be provided 
only after re-scrutiny of the respective copyr/copies of the 
Answer Script.

c. Step-3: Application for the re-evaluation of answer script(s) 
will be accepted up to 1 month from the date of dispatch of 
the photocopy of answer scnpt(s) with following conditions.

• Condition no. 1: A student should go through step-1 and step- 
2 before proceeding to step-3.

• Condition no. 2: Re-evaluation is allowed if and only if “marks 
obtained” in a paper is more than 25% of the total marks.

d. An answer script shall not be preserved for more than 6 (six) 
months from the date of declaration of result.

e. No re-scrutiny, photocopy and re-evaluation of their answer 
script(s) will be allowed for internal examination, practical 
examination, project works and viva-voce examination.

viii. In case of any unforeseen reasons beyond the control of the 
University if there is gross damage of any answer scripts or 
missing answer scripts, special examinations shall be held within 
a stipulated time and shall attempt to declare results of such 
cases at the earliest, so that such students get proper justice.

4.5. Who is an Examiner?
To become an external examiner in TDC examinations the 

following conditions are mandatory-:
i. For Major Course answer script evaluation, a teacher should 

teach the subject/paper for a minimum of four years at the 
Major level in an affiliated college of a University.
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In case a student with Major in any subject gets less than 40% 
marks in aggregate (i.e. minimum CGPA less than 5.00) in the Major 
subject, but 30% or above (i.e. minimum CGPA of 4.00 or above but 
less than 5.00) s/he shall be declared as Simple Pass.

In case of ‘Project Work’, it shall be a separate paper with 
separately allotted marks and cannot be treated as part of any other 
theory/practical paper. Pass mark for project work is 50%.

4.2. Number of Attempts
L A student who fails in one or more papers can re-appear in the 

said paper(s) by appearing in die next similar examination, subject 
to restrictions mentioned in the clause 3.

ii. A student who has completed a semester may be allowed to 
proceed to the next semester, irrespective of number of papers 
where the student failed.

tii. In order to complete a course, a student must obtain pass marks 
in all die papers of TDC course.

iv. A student having failed to fill in his examination form in the first 
semester, may be allowed to appear in the second semester 
examinations if all other eligibility criteria are fulfilled.

4.3. Procedure for Internal Evaluation
i  The marks allotted for internal evaluation in each paper will be 

based on the following:
a. Sessional Examination: 50% of the total internal marks of 

each paper. (Explanation: If internal mark of a subject is 20 
then marks of sessional examination will be 10. The sessional 
examination may be conducted assigning any suitable marks 
i.e. 20, 40 etc. and calculate the ratio of marks)

b. Home Assignment, Seminars, Group Discussion, class 
attendance above 75% or related work depending on the 
decision of the teachers/college concerned: 50% of the total 
internal marks of each paper.
(Explanation: If internal mark of a subject is 20 then marks 
of Home Assignment, Seminars, Group Discussion, class 
attendance above 75% or related work depending on the 
decision of the teachers/college concerned will be 10. In that

(7)



case, maximum four marks be allotted for “class attendance” 
component based on the attendance in the class. For example, 
1 mark for attendance from 76% to 80%, 2 marks for 
attendance from 81% to 85%, 3 marks for attendance from 
86% to 90% and 4 marks for attendance from 91% to 100%.)

ii. Idle sessional examination will be of a duration of one hour for 
a paper of 20 marks, forty five minutes for a paper of 15 marks 
and thirty minutes for a paper of 10 marks respectively, and be 
conducted by the concerned teacher of each paper. The setting 
of question paper, invigilation duty, evaluation of answer scripts 
for each paper will be done by the concerned teacher(s) as a part 
of his/her normal duty without hampering normal classes as far 
as practicable.

iii. The teacher(s) concerned will fix the exact date of the sessional 
examination in each paper. The students shall write their answers 
in the sessional examinations in proper “additional answer scripts” 
of GU.

iv. After evaluation, the answer scripts shall be shown to the students 
and corrections regarding evaluation should be made, if any. After 
this, the answer scripts should be collected back from the students. 
The entire process of evaluation of the sessional examination 
should not take more than two weeks from the date of 
examination.

v. There is no provision for “betterm ent” in the sessional 
examination. If a student fails in an internal examination, s/he 
will be allowed to clear it in the next similar examination 
conducted by the college. If a student fails to appear in sessional 
examination for valid reason(s) supported by medical certificate 
or other authentic documents submitted to the college authority, 
then the teacher/college concerned shall allow the student to 
appear in a separate examination in a suitable date fixed by the 
respective teacher before the commencement of the end semester 
examination.

vi. If a paper is taught by more than one teacher then the concerned 
teachers will cooperate in conducting the internal evaluation.

vii. At the end of the semester and before the final semester 
examination, the concerned colleges shall submit the internal

(8)



evaluation marks in proper mark foils to the office of the 
Controller of Examinations, Gauhati University.

viii. Scrutiny of the internal answer scripts will be done by the college 
by an Examination Committee formed by the Principal in 
consultation with the faculties of the college. During scrutiny, if 
any discrepancy is observed in certain questions in evaluation, the 
same should be re-evaluated by a teacher of that subject appointed 
by the Examination Committee.

ix. Answer scripts of the internal examinations shall be submitted to 
the University along with question papers after one year of the 
concerned examinations.

4.4. Procedure for External Evaluation
L The Controller of Examinations, GU will make necessary 

arrangement for announcing the date of examinations and other 
necessary procedures as per University Rules.

ii. Each paper will have 80% of the total marks for external evaluation.
iii. The final semester examination shall be of three hour duration 

for a paper of total marks exceeding 50 and up to a maximum 
of 100, and shall be of two hour duration if the total mark of 
the paper is less than or equal to 50.

iv. The affliated colleges should send die answer scripts of the external 
examinations to the Zonal Officers as directed by the Controller 
of Examinations, GU

v. The Evaluation Zone shall arrange everything needed for the 
evaluation and scrutiny of the final examination answer scripts. 
After evaluation and scrutiny, the answer script is to be sent to 
the Controller of Examinations, GU along with die mark foils 
and the scrutiny sheets.

vi. Scrutiny will be carried out at the concerned Zone by a person 
who qualifies as an Examiner (clause 4.5) in the concerned subject. 
The scrutinizer shall go through each of the Answer Scnpts to 
detect the following mistakes during scrutiny — wrong entry, 
omissions, under marking, over marking, and wrong calculation 
of total marks.

vii. In case the candidates are not satisfied with their obtained marks 
in the end semester theory examination results, they may apply
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a n s w e r-p a p e rs  o r  o th e r  m a te r ia ls  h a n d le d  by th e  c a n d id a te s  p ro p e rly  fu m ig a ted , o r  
o th e rw is e  re n d e re d  in n o cu o u s.

N o te  : The O fficer-in-charge m ay a llow  such  a candidate to write his answ ers w ith  
le a d  p e n c il  where necessary f o r  the purpose  o ffu m ig a tio n  etc. a n d  fo rw a rd  the  
an sw er-scrip ts  to the U niversity  under separate cover.
U n d er  no c ircu m sta n ces  s h o u ld  a  ca n d id a te  be a llo w e d  to a p p e a r  a < an  
E xa m ina tion  a t any p r iva te  o r  p u b lic  p la ce  o ther than  the p rem ises approved  
f o r  h o ld in g  the exam ination.

O f f i c e r - i n - c h a r g e
2 5 . ( a )  T h e  O f f ic e r - in - c h a rg e  o f  a  U n iv e r s i ty  c e n t r e  w ill  b e  a p p o in te d  b y  th e  

C o n t r o l le r  o f  E x a m in a tio n s .
(b )  A s s tt .  O f f ic e r ( s ) - in -c h a rg e  o f  a U n iv e rs ity  c e n tre  w ill  a lso  b e  a p p o in te d  b y  
th e  U n iv e rs i ty  o n  re c o m m e n d a tio n  o f  th e  O ff ic e r- in -c h a rg e .

2 6 . In  P r iv a te  c e n tr e s ,  n o rm a lly  th e  P r in c ip a l o f  th e  c o n c e rn e d  c o lle g e  w ill a c t a s  
O f f ic e r - in -c h a rg e  o f  th e  e x a m in a t io n  h e ld  in  th e  c o lle g e . B u t u n d e r  s p e c ia l 
c i r c u m s ta n c e s  th e  U n iv e rs i ty  w ill h a v e  its  a u th o r i ty /p o w e r /d is c re t io n  to  a p p o in t 
a n y  te a c h e r  o th e r  th a n  th e  P r in c ip a l  a s  O ff ic e r - in -c h a rg e .

2 7 . T h e  A s s is ta n t  O fF ic e r(s )- in -c h a rg e  o f  a  p r iv a te  c e n tre  w ill b e  a p p o in te d  by  th e  
c o n v e m e d  O ff ic e r - in -c h a rg e .  B u t th e  A s s is ta n t  O ff ic e r ( s )- in -c h a rg e . B u t th e  
A s s is ta n t  O f f ic e r ( s ) - in -c h a rg e  o f  a U n iv e rs ity  c e n tre  w ill b e  a p p o in te d  b y  th e  
C o n t r o l le r  o f E x a m in a t io n s  o n  th e  a d v ic e  o f  th e  O ff ic e r - in -c h a rg e .

28 . I f  a n y  n e a r  re la tiv e  o f  a n  O ff ic e r - in -c h a rg e  is g o in g  to  a p p e a r  in  th e  e x a m in a tio n  
c o n d u c te d  b y  h im /h e r , th e  fac t m u st be rep o rte d  to  th e  C o n tro lle r  o fE x a m in a tio n s . 
S im ila r ly  if  an y  n e a r  re la tiv e  o f a n  A s s is ta n t O f f ic e r - in -c h a rg e  is g o in g  to  a p p e a r  
in th e  e x a m in a t io n  in  th e  c o n d u c t  o f  w h ic h  h e /sh e  is  in v o lv e d  th e  fac t m u s t be 
re p o r te d  to  th e  O ff ic e r - in -c h a rg e .

S u p e r v i s in g  O f f i c e r s
1. T h e  S u p e rv is in g  O ff ic e r  (S .O .)  s h o u ld  re p o r t to  th e  P r in c ip a l/O ff ic e r - in -c h a rg e  

( O .c .)  o f  th e  c e n te r  to  w h ic h  h e /s h e  h a s  b e e n  d e p u te d  a t le a s t h a l f  a n  h o u r  b e fo re  
th e  c o m m e n c e m e n t  o f  th e  s c h e d u le d  e x a m in a tio n . .

2 . H e /S h e  s h o u ld  v e r i ly  th e  a r r a n g e m e n ts  m a d e  in  th e  e x a m in a tio n  v e n u e  o n  e a c h  
d a y  o f  th e  e x a m in a tio n s .

3. H e /S h e  s h o u ld  e n su re  th a t th e  q u e s tio n  p a p e rs  fo r th e  s c h e d u le d  su b je c t a re  o p e n e d  
in  h is /h e r  p re s e n c e  b y  the  P r in c ip a l/O ff ic e r - in -c h a rg e  w ith  tw o  te a c h in g  s ta ffs  a n d
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REVISED EXAMINATION RULES, 2013
(O rdinance No. 1 o f  1976 as a m ended  upto date)

Draft Revised Examination Rules, 2013

A s Ordinance on conduc t o f  E xam ination  under sec tio n  23(1) o f  the G. U. Act, 
1947 as  am ended  upto-date (p a ssed b y  the E xecutive C ou ncil vide Res. No. 225/11/76  
d a ted  16/9/76).

CHAPTER -1
Instruction to Officer-in-charge 

for conduct of University Examination
Blank Answer Scripts
1. T h e  ‘B lan k  a n s w e r -s c r ip t’ an d  ‘A d d itio n a l lo o se  s h e e ts ’ m u s t be k e p t in  th e  

c u s to d y  o f  th e  O ff ic e r - in -c h a rg e  an d  h e  w ill  b e  r e s p o n s ib le  fo r  an y  lo ss  o r  th e f t  
o f  th e  sam e.

2 . T h e  B lan k  a n sw e r -s c r ip t  m u s t b e  s e r ia lly  d is tr ib u te d  e v e ry  day.
3. T h e  s ta te m e n t s h o w in g  th e  n u m b e r s  u s e d  in  th e  d if f e r e n t  ro o m s  m u s t  b e  

m a in ta in e d  e v e ry  day.
4 . T h e  O fF icer-in -charge  s h a ll  a s c e r ta in  e v e ry  d a y  ( a f te r  d is tr ib u tio n )  i f  a n y  b la n k  

a n sw e r-sc r ip ts  a re  m is s in g .
5 . T h e ‘A d d itio n a l lo o se  s h e e ts ’ su p p lie d  a re  to  b e  g iv e n  to  c a n d id a te s , ifn e c e s sa ry , 

w h e n  th e  o r ig in a l b o o k s  s u p p lie d  to  th e m  in th e  f irs t in s ta n c e  a re  w r itte n  o u t.
6 . T h e  su rp lu s  a n sw e r  s c r ip ts  an d  th e  lo o se  s h e e ts , i f  a n y  m u s t b e  k e p t s e p a ra te ly  

a n d  re tu rn ed  to  th e  U n iv e rs ity  a t th e  en d  o f  th e  e x a m in a tio n  w ith  a  d e ta i le d  
a c c o u n t the reo f. A n  o ff ic e r - in -c h a n g e  m u st t r e a t  a n sw e r -s c r ip ts  an d  a d d it io n a l  
lo o se  sheets  w ith  e q u a l im p o rta n c e .

Despatch of Answer Scripts
7 . (a )  T h e  an sw er-sc rip ts  m u s t  b e  s e r ia lly  a rra n g e d  a c c o rd in g  to  R o ll n u m b e rs  b e fo re

th e y  a re  packed .
(b )  T h e  a n sw e r-sc r ip ts  fo r  d if fe re n t  s u b je c ts  o r  h a lv e s  t h e r e o f  m u s t b e  s e p a ra te ly  
a r ra n g e d  an d  p u t in s e p a ra te  c o v e rs .
(c )  T h e  an sw er-scrip ts  w ritte n  in d iffe re n t lan g u ag es  s h o u ld  be sep ara te ly  a r ra n g e d  
a n d  p u t in sep a ra te  c o v e rs .
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(d )  T h e  a n s w e r -s c r ip ts  w ith  d if fe re n t  c e n tre  co d e  n u m b e rs  s h o u ld  b e  se p a ra te ly  
a r ra n g e d  a n d  p u t  in  s e p a ra te  c o v e rs .
(e )  E ach  c o v e r  m u s t  h a v e  a  s e p a ra te  T o p  S h e e t p re sc r ib e d  fo r th e  p u rp o se  firm ly  
a f f ix e d  to  it.
(f)  A c o p y  o f  th e  r e le v a n t  q u e s t io n  p a p e r  m u s t be p u t w ith in  e a c h  co ver.

8. T h e  a n s w e r -s c r ip ts  o f  e a ch  s i t t in g  a n d  e a c h  h a l f  ( i f  an y ) s h o u ld  b e  se p a ra te ly  
p a c k e d .

9. T h e  T o p -S h e e ts  m u s t c o r r e c t ly  s h o w  a ll th e  p a r tic u la rs  re q u ire d  th e re in .
10. Im m e d ia te ly  a f te r  th e  E x a m in a tio n  is  o v e r, th e  a n sw e r  s c r ip ts  o f  th a t s it t in g  

m u s t b e  s o r te d , s e r ia l ly  a r ra n g e d  a c c o rd in g  to  R o ll N u m b e rs  a n d  c e n tre  c o d e  
n u m b e rs , p ro p e r ly  p a c k e d  an d  s e a le d  in  p re se n c e  o f  th e  O ff ic e r - in -c h a rg e  and  
A ss tt. O f t ic e r - in -c h a rg e .  N o  p a c k e t  s h o u ld  o rd in a rily  c o n ta in  m o re  th a n  2 5 0  
sc r ip ts . P a c k in g  s h o ld  b e  s tro n g  a n d  s e c u re  to  g u a rd  a g a in s t  p o s s ib le  d a m a g e  in 
tra n s it.

11. T h e  p a c k e ts  c o n ta in in g  a n s w e r -s c r ip ts  m u s t b e  d e sp a tc h e d  e v e ry  d a y  b y  th e  
e a r l ie s t  a v a i la b le  t ra n s i t  p re fe ra b le  b y  P o s ta l S e rv ic e . A ll s u c h  p a c k e ts  sh o u ld  
b e  a d d re s s e d  to  th e  C o n tro l le r  o f  E x a m in a tio n s  o r  Z o n a l O ff ic e r  b y  n a m e  an d  
m u s t  be p re p a id .

12. I f  fo r  w a n t o f  t im e  o n  a n y  d a y  th e  p a c k e t  c o n ta in in g  a n s w e r  s c r ip ts  c a n n o t b e  
d e sp a tc h e d  a s  a fo re s a id  th e  sa m e  m u s t  b e  d e p o s ite d  in th e  L o c a l T re a su ry /P o lic e  
S ta tio n  a n d  d e s p a tc h  th e  n e x t  day . S u c h  p a c k e ts  a s  a re  to  b e  d e p o s ite d  in th e  
T re a s u ry /P o lic e  S ta t io n  m u s t be p ro p e r ly  p a c k e d , s e a le d  a n d  th e y  m u s t o n  n o  
a c c o u n t b e  r e o p e n e d  w h e n  ta k e n  fo r  d e sp a tc h  th e  n ex t day.

13. T h e  R a ilw a y  R e c e ip t  o r  o th e r  c o n n e c te d  p a p e rs  fo r  d e s p a tc h  o f  th e  A n sw e r  
p a c k e ts  m u s t b e  fo rw a rd e d  to  th e  C o n tro l le r  o f  E x a m in a tio n  o r  Z o n a l O ff ic e r  by  
n a m e  e v e ry  d a y  w ith  c o v e r in g  le t te r  b y  R e g is te re d  P ost, fo r  a ll d e sp a tc h e s  P o sta l 
c h a n n e l  is m o re  p r e f e r a b le  to  th e  R a ilw a y  in th e  in te re s t o f  sp e e d y  d e c la ra tio n  
o f  re su lts . D e liv e ry  m a y  b e  m a d e  p e rs o n a lly  th ro u g h  a u th o r ise d  a g e n t  o f  th e  
O ff ic e r - in -c h a rg e .

Q U E S T I O N  P A P E R
14. T h e  O ff ic e r - in -c h a rg e ,  o n  re c e ip t o f  th e  R o ll  S h e e ts  fro m  U n iv e rs ity  O ff ic e  m u s t 

p re p a re  a  s ta te m e n t  to  d e te rm in e  th e  n u m b e r  o f  c a n d id a te s  a g a in s t  e a c h  su b je c t 
a n d  m u s t a s c e r ta in  f ro m  th e  s ta te m e n t s u p p lie d  to  h im  b y  th e  U n iv e rs i ty  O ff ic e  
i f  s u f f ic ie n t n u m b e r  o f  c o p ie s  o f  q u e s t io n  p a p e rs  h a v e  b e e n  re c e iv e d . In c a se  o f  
a n y  sh o rtag e  in  o r  om  iss io n  o f  an y  su b jec t th e  fact m u st be rep o rte d  to  th e  C o n tro lle r  
o f  E x a m in a tio n s  im m e d ia te ly  b y  a  te le g ram  and the  O ffice r-in -ch a rg e  w ill a rran g e  to 
c o lle c t th e  sa m e  from  th e C o n tro l le ro fE x a m in a t io n s .
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15. T h e  O ff ice r-in -ch a rg e  m u st e n su re  th a t th e  c o n fid en tia l p a p e rs  a re  k ep t in th e  local 
G ovt. T reasu ry /S u b -T reasu ry /P o lice  S tatio n  fo r safe  cu stod y . T h e  O ffice r-in -ch a rg e  
m ust take every day  ev ery  sitting, the  C onfiden tia l packet o r  packets  from  the  T reasu ry  
o r fro m  th e  p re -ap p o in ted  p la ce  n o t m o re  th an  tw o  hou rs  b e fo re  th e  c o m m e n c e m e n t 
o f  th e  e x am in a tio n . In c a se  o f  g e n u in e  d iff ic u lty  on  th e  p a rt o f  th e  O ffic e r-in -c h a rg e  
o r in h is /h e rab se n ce  an  A ssistan t O fficer-in -charg e m ay  be au thorised  to  tak e  de livery  
o f  th e  q u estio n  p ap ers  from  the a p p ro p ria te  p lace . T h e  O ffice r-in -ch a rg e  m u st verify  
th e  s u b je c t, p a p er, q u a n tity , d a te  a n d  h o u r  o f  e x a m in a tio n  g iven  on the cover o f  
each pa cke t  b e fo re  re c e iv in g  th e  p a c k e ts . T h e  O ff ic e r - in -c h a rg e  m u s t  o p e n  th e  
co n fid en tia l p a c k e ts  in h is  o ffice  in p re se n c e  o f  2 o r 3 in v ig ila to rs  w h o  w ill h a v e  to  
e n d o rse  o n  th e  U n iv e rs ity  E n v e lo p e  - ‘O p e n e d  in o u r  p re s e n c e  an d  se a ls  fo u n d  
in tac t.’

16. O n  o p e n in g  th e  p a c k e t, h e  m u s t v e rify  th e  c o n te n ts  in re g a rd  to  s u b je c t ,  p a p er, 
h a l f  e tc .  an d  m u s t  c o u n t th e  c o p ie s  o f  q u e s t io n  p a p e r  b e fo re  d is tr ib u tio n  and  
a s c e r ta in  i f  th e  n u m b e r  ta i l l ie s  w ith  g iv e  e x a c tly  th e  s a m e  n u m b e r  o f  q u e s tio n  
p a p e rs  to  a  ro o m  as  th e re  a re  c a n d id a te s  in  th a t  su b je c t.

17. H a lf  an -h o u r  a f te r  d is tr ib u tio n  o f  th e  q u e s t io n  p a p e r  to  th e  c a n d id a te s  h e  m u s t 
c o l le c t  from  e v e ry  ro o m  th e  s u rp lu s  c o p ie s ,  i f  a n y  an d  a s c e r ta in  i f  th e  n u m b e r  o f  
c o p ie s  d is t r ib u te d  e x a c t ly  t a l l i e s  w ith  th e  n u m b e r  o f  c a n d id a te s  p r e s e n t .  
D is c re p a n c y , i f  a n y , m u s t  im m e d ia te ly  b e  in v e s t ig a te d  a n d  re p o r te d  to  th e  
C o n tro lle r  o f  E x a m in a tio n s .

18. H e m u s t  tak e  c h a rg e  o f  th e  s u rp lu s  c o p ie s  o f  q u e s t io n  p a p e rs  an d  k e e p  th e m  in 
sa fe  c u s to d y  ti l l  th e  E x a m in a tio n  in th a t p a r t ic u la r  s u b je c t  is over.

19. N o t a  s in g le  c o p y  o f  th e s e  s u rp lu s  q u e s t io n  p a p e rs  s h a ll b e  a llo w e d  to  k e  k e p t in 
a n y  E x a m in a tio n  ro o m  o r  w ith  a n y  in v ig ila to r .

Arrangement of Seats
20. T h e  O ff ic e r - in -c h a rg e  m u s t see  th a t a s e a t p la n  is p re p a re d  a n d  n o tif ie d  a t lea s t 

o n e  d a y  b e fo re  th a t E x a m in a tio n  c o m m e n c e s  e a c h  day.
21 . H e  m u s t see th a t  th e  c a n d id a te s  o c c u p y  th e  a llo te d  se a ts .
22 . A co p y  o f  the se a t p la n  m u s t b e  fo rw a rd e d  to  th e  U n iv e rs ity  a f te r  th e  E x a m in a tio n  

is o v e r.
2 3 . A s fa r  a s  p o ss ib le , th e  c a n d id a te s  a p p e a r in g  in th e  s a m e  s u b je c t  s h o u ld  n o t be 

p la c e d  s id e  b y  s id e .
2 4 . In su c h  ca se s  w h ere  c a n d id a te s  su ffe rin g  from  a n y  c o n ta g io u s  o r  in fe c tio u s  d ise a se  

o r  w h e re  th e ir  p re s e n c e  is  o th e rw is e  l ik e ly  to  b e  p re ju d ic a l to  th e  g e n e ra l b o d y  o f
. e x a m in ie e s ,  th e  O ff ic e r - in -c h a rg e  w ill a r ra n g e  sp e c ia l a c c o m o d a tio n  fo r su c h  

c a n d id a te s  in a  se g re g a te d  p la c e . In su ch  c a se s , h e  sh a ll a ls o  ta k e  s ta p s  to  h a v e  th e
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9. W h e th e r  G U  n o rm s  are  fo llo w ed  fo r a llo w in g  c a n d id a te (s)  to  a p p e a r  in th e  s ic k  bed:
(Y es/N o )

10. (a )  W h e th e r  te m p o ra ry  lea v e  re g is te rs  fo r  a l lo w in g  th e  c a n d id a te s  to  lea v e  th e
e x a m in a tio n  room  du rin g  ex am s  w ere  m a in ta in ed : (Y es/N o )

(b ) W as th e re  a n y  p ro v is io n  fo r  ex tra  te m p o ra ry  u r in a ls  d u r in g  e x a m s?  (Y es/N o )
11. (a )  W h e th e rp ro v is io n  fo rd r in k in g  w a te r  w a s  m a d e : (Y es/N o )

(b ) W h e th e r  s ta n d -b y  p o w e r  a rra n g e m e n t w a s  m a d e : (Y es/N o )
12. G iv e  in d e ta ils  th e  to ta l n u m b e r  o f

(a )  u sed  a n sw e r  sc rip ts /ad d itio n a l sheets a long  w ith  SI N o s. (b) unu sed  a n sw er scrip ts/ 
a d d itio n a l s h e e ts  a lo n g  w ith  SI N os.

13. D id  th e  O ff ic e r-  in -ch a rg e  d e sp a tc h  the  p a c k e ts  o f  A n sw e r s c r ip ts  o n  th a t ve ry  d ay  o f  
th e  e x a m in a tio n :?  (Y es/N o)

14. In c a s e  th e  p a c k e ts  o f  a n s w e r  s c r ip ts  w e re  n o t d is p a tc h e d  o n  th e  d a y  o f  th e  
e x a m in a tio n , w h a t m e a su re s  w e re  tak en  for sa fe  c u s to d y ?

15. W h e th e r  d s e o f  c o m m u n ic a t io n  d e v ic e s  w ith in  th e  v e n u e  w e re  n o tic e d  b y  y o u ?  I f  
y e s , g iv e  d e ta ils :

16. D e ta ils  regard i n g  ca n d id a tes  in d ifferen t room s and ha lls are to  b e  ind icated  in separate 
s h e e t(  s): (S i t t in g  a r r a n g e m e n t o f  e x a m in e e s  s h o u ld  b e  m ix e d  ifth e  d a te  &  tim e  is 
s a m e  fo r d if fe re n t e x a m in a tio n s )

17. D id  y o u  find  an y  in v ig ila to r  n o t d isch a rg irtg th e ird u ty  p ro p e rly ?
I f  so  th e ir  n a m e s  w ith  th e  v e n u e (s )  in w h ich  th e y  w e re  e n g a g e d  m ay  b e  p ro v id ed . 
(If necessary separate sheet may be attached)

18. Y o u r c o m m e n t o n  th e  s e c u r ity  a rra n g e m e n t in an d  a ro u n d  th e  cen tre :
19. R o ll  &  N o . o f  th e  e x p e lle d  c a n d id a te s , i f  an y  :
20. R o ll  &  N o s . o f  th e  c a n d id a te s  a g a in s t w h o m  no  a c tio n  w a s  ta k e n  b y  th e  O ff ic e r - in ­

c h a rg e  d e sp ite  a d o p tin g  o r  a lle g a tio n  o f  u n fa ir  m e a n s . P le a se  g iv e  a d e ta il rep o rt, i f  
any

21. W h e th e r  any  ten d en cy  to  ad o p t u n fa ir m ean s w as n o ticed  by  you  inside the  ex am ina tion  
ro o m  an d  th e  s te p  ta k e n  to  s to p  th e  sam e:

22. W h e th e r  a n y  te n d e n c y  to  a d o p t  u n fa ir  m e a n s  w a s  n o tic e d  by  y o u  o u ts id e  th e  
e x a m in a tio n  ro o m  an d  th e  s tep  ta k e n  to  c o u n te r  th e  sam e :

24. Y o u r o v e r-a ll  im p re ss io n  o n  th e  c o n d u c t o f  the  ex a m in a tio n  w ith  sp ec if ic  su g g estio n  
fo r  im p ro v e m e n t o f th e  c e n tre  fo r  th e  n e x t e x a m in a tio n  o r  o th e rw ise :
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c e r t ify  th a t e ffe c t o n  th e  c o v e r  o f  th e  e n v e lo p e  w ith  th e  s ig n a tu re s  o f  S O , O C  a n d  
m in im u m  tw o in v ig ila to rs ...

4. H e /S h e  should superv ise  the d is trib u tio n  o f th e  q u estio n  p ap ers  in resp ec tiv e  ha iliro o n ) 
o f  th e  e x a m in a tio n  v e n u e . C o n c e rn  S u b je c t  T e a c h e r  s h o u ld  n o t b e  a l lo w e d  in  th e  
inv ig ila tion  duty in ex am in a tio n  o f th a t  sub jec t.

5. T h e  S .O . should  e n su re  th a t n o  c a n d id a te  is a d m itted  to  th e  e x a m in a tio n  h a iliro o m  10 
m in u te s  before &  3 0  m in u te s  a fte r  th e  c o m m e n c e m e n t o f  th e  e x a m in a tio n . M oreov er, 
no  c a n d id a te  w ill be p e rm itte d  to  le a v e  th e  ha ll w ith in  6 0  m in u te s ,  fro m  th e  
c o m m e n c e m e n t o f  e x a m in a tio n  & i f  a  c a n d id a te  le a v e s  th e  e x a m in a tio n  h a ll b e fo re  
m in im um  30 m inu tes o f  com pletion  o f  ex am ination , he/she shall not be perm itted  w ithou t 
su b m ittin g  h is/her a n sw e r scrip t..

6. T h e  S .O . sh o u ld  e n su re  th a t  e x tra  a n s w e r  s h e e ts  a re  p ro v id e d  to  th e  e x a m in e e s  a s  
p e r requirem ent. U se o f  stap les should  be s tric tly  p roh ib ited  &  th read  sh o u ld  be supp lied  
b y  th e  e x a m ’s c e n te r /v e n u e .

7. N o t m o re  than  o n e  e x a m in e e  a t a tim e  sh o u ld  b e  a llo w e d  to  th e  to ile t.
8. In c a s e  o f  d e te c tio n  o f  an y  u n fa ir  m e a n s  in  th e  e x a m in a tio n , th e  m a t te r  s h o u ld  b e  

re p o rte d  to  the P rin c ip a l/O ffice r-in -ch a rg e  fo r  im m e d ia te  a c tio n .
9. C a n d id a te s  s h o u ld  b e  a d v is e d  n o t to  b r in g  a n y  b a n n e d  i te m s  in c lu d in g  a n y  

co m m u n ica tio n  d ev ices  to  th e  v e n u e  o f  the  ex am in a tio n , w h ich  a re  p ro h ib ited  b y  G U .
10. O n  c o n c lu s io n  o f  e x a m in a tio n  o f  e a c h  s e s s io n /su b je c t ,  S .O . sh o u ld  e n su re  th a t  th e  

a n s w e r  scrip ts a re  p ro p e rly  p a c k e d , sea le d  a n d  s ig n ed  o n  e a ch  p a c k e t a lo n g  w ith  th e  
P rin c ip a l/O ffice r-in -ch a rg e  o f th e  e x am in a tio n  cen ter. R o ll N u m b e rs  o f th e  a b se n te e s  
s h o u ld  reflec t in red  ink  o n  th e  to p  sh e e t &  a t te n d a n c e  s h e e ts .

11. S .O . sh o u ld  n o t le a v e  th e  v e n u e  o f  th e  e x a m in a tio n  a t  a n y  p o in t  o f  t im e  ti l l  th e  
ex am  ination  &  o th e r  p o s t ex am  in a tio n  p ro c e d u re  a re  co m p le te d

12. S .O . m u s t su b m it a re p o rt to  th e  C o n tro lle r  o f  E x a m in a tio n s  w ith in  a  m o n th  a f te r  
co m p le tio n  o f  ex am in a tio n  in the  p resc rib ed  fo rm at

13. I f  a S .O . is appointed  for m o re  th an  o n e  cen ter, he /she  is req u e ste d  to  g iv e  a  superv iso ry  
v is it to  e a ch  c e n te r  a lte rn a tiv e ly  to  sa tis fy  th a t th e  e x a m in a tio n  has b e e n  c o n d u c te d  
sm oothly.

14. D u rin g  the  p eriod  o f  su p e rv is in g  d u tie s  S u p e rv is in g  O ff ic e rs  a re  req u e s te d  to ’ av o id  
an y  a c co m m o d a tio n  p ro v id ed  b y  th e  co lleg e(s).

S d /-C o n tro lle r  o f  E x am in a tio n s  
G.U., G uw ahati - 781 014
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(A) General Instructions for Practical Examiners
1. E x terna l E x am in e rs  sh o u ld  fo llow  th e  in struction s, if su p p lie d &  verify  the so lu tio n s  o f  

p r o b le m s /e x p e r im e n ts  o r  p ro g ra m s  in th e  p ra c tic e /e x a m  a s  w e ll a s  in th e  a n sw e r  
sc rip ts  a n d  c o n d u c t v iv a -v o ce .

2. I f  q u e s t io n s  a re  d is tr ib u te d  by  lo tte ry , seco n d  c h o ic e  sh o u ld  be a llo w e d  o n ly  a f te r  all 
o th e r  s tu d e n ts  e x h a u s t th e ir  firs t c h o ic e .

3. T h e  ra tio  o f  p ro b le m  s /e x p e rim e n ts /c o m p u te rs  to  s tu d en ts  sh o u ld  b e  1:1.
4. P artia l c re d it  m a y  b e  g iv e n  fo r p a rtia lly  c o m p le te d  w o rk .
5. T h e  E x te rn a l E x a m in e r  sh o u ld  u se  th e  a n sw e r sc r ip ts  a t th§  t im e  o f  v iv a -v o ce  &  a fte r 

c o m p le tio n  o f  e x a m in a tio n , en te r  all m a rk s  on  th e  to p  s h ee t o f  a n sw e r  sc rip ts  and  p u t 
th e ir  s ig n a tu re . In  n o  c a s e  th e  m a rk s  a w a rd e d  sh a ll b e  d isc lo se d  to  th e  c a n d id a te .

6. T o ta l m a rk s  w ill h a v e  to  be tra n s fe rre d  to  m a rk  fo ils  fro m  th e  a n sw e r  sc r ip ts  o n ly  by 
th e  E x te rn a l  E x a m in e r  &  m a rk  fo ils  s h o u ld  b e  s e a le d  w ith  a n s w e r  s c r ip ts  b y  th e  
E x te rn a l E x a m in e r  h im se lf /h e rse lf .

7. R etu rn  o f  a n sw e r  sc r ip ts  a lo ng  w ith  the  m a rk  foils a n d  a tte n d an ce  sh ee t is co m pulso ry .
8. T h e  E x te rn a l  E x a m in e r  w ill fo llo w  th e  s y lla b u s  in v iv a -v o c e  &  h e /s h e  sh a ll be 

re s p o n s ib le  fo r c o n d u c t  o f  p ra c tic a l e x a m in a tio n  in a fa ir  &  u n b ia se d  m a n n e r  a t th e  
v e n u e  u n d e r  h is /h e r  c h a rg e .

9. P ro je c t r e p o r ts  s u b m itte d  by  the  c a n d id a te s  w ill h a v e  to  be e v a lu a te d  by  th e  E x te rn a l 
E x a m in e r  in c o n su lta tio n  w ith  th e  In terna l E x am in er. S ign atu re  o f  E x terna l E x am in e r 
on  th e  p ro je c t  re p o rt is co m pulso ry . P ro jec t re p o rt n eed  n o t b e  s en t b a c k  to  U n iv ers ity  
&  th e  in s titu tio n  c o n c e rn e d  m ay  g e t it b ack  fro m  th e  p rac tica l c e n te r  a f te r  tw o  m o n th s 
o f  d e c la ra t io n  o f  re su lts .

10. P o w e r P o in t p re s e n ta tio n  is m u st fo r e v a lu a tio n  o f  P ro jec t.
11. P ra c tic a l E x a m in e rs  a r e  a u th o r ise d  to  e x p e l a  c a n d id a te  fro m  th e  e x a m in a tio n  if, in 

th e ir o p in io n , th e  ca n d id a te  has a d o p ted  un fa ir m e a n s  in the ex am in a tio n  o r  h as  caused  
d is tu rb a n c e  to o th e r  ca n d id a te s  in th e  e x a m in a tio n  hall.

(B) IN ADDITION TO THE ABOVE, SPECIAL ATTENTION SHOULD BE PAID
TO THE FOLLOWING FOR COMPUTER PRACTICAL EXAMINATION:

12. A ll p ro g ra m s  sh o u ld  b e  in sp ec ified  lan g u ag e  (a s  m e n tio n e d  in th e  sy llabu s).
13. N e c e s s a ry  so f tw a re  s h o u ld  be p re lo a d e d  in  a ll th e  m a c h in e s  o f  th e  lab  a n d  p re v io u s  

p ro g ra m s  m u s t  b e  e ra s e d .
1. E x a m in e e s  w ill w rite  a lg o rith m s/sou rce  co d e  an d  input &  ou tp u t on  th e ir respective 

a n s w e r  gcrip ts w ith  q u e s tio n  n o e s). &  q u e s tio n (s) .
2. D is tr ib u tio n  s h o u ld  b e  m a d e  a s  fo llo w s  fo r ev e ry  b lo c k  o f  10 m a rk s

a . D o c u m e n ta tio n  a n d  c o d in g  - 3 m a rk s  b. L o g ic  - 2 m a rk s
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c . In p u t/O u tp u t-  3 m a rk s  d . V iv a -v o c e -  2 m a rk s
T h e  m arks-distribution  is to  be an nounced  to  th e  ex am in ees before  the co m m en cem en t 

o fex a m in a tio n .

S d /-C o n tro l le r  o f  E x a m in a tio n s  
G.U., G uw ahati - 781 014

GAUHATI UNIVERSITY
G uw ahati -  781 014 (A ssam  : India)

(REPORT OF SUPERVISING OFFICER)

V id e a p p o in tm e n t le t te r  N o . : C O N /S O /T h / D a te d  : ..............................

1. N a m e  o f th e  E x am in a tio n :
2. N a m e  o f th e  S u p e rv is in g  O fficer:

D esignation: Institutiuon:
V ill/T ow n/C ity : P IN  : C o n ta c t  N o  :

3. (a )  N a m e  o f  th e  C e n tre /S u b -C e n tre N e n u e : (b )  N a m e  o f t h e  V en u e(s):
4. N a m e  o f th e  O ffic e r-in -c h a rg e :

D esignation:
5. T h e  ra te  o f  c e n tre  fee s  c o lle c te d  p e r  e x a m in e e s :  @  R s.
6. N o . o f  ca n d id a te s  in th e  c e n tre  in (S e m e s te r  w ise /Y e a r  w ise ):

(i)  M a l e ______________( ii)  F e m a le ________________________
7. a )  W h eth e r th e  c o n fid en tia l p a c k e ts  a re  o p e n e d  as p e r  e x a m in a tio n  ru le:

(Y es/N o )
b) W h e th e r th e  s e a t p la n  w a s  p re p a re d  a s  p e r  ru le s : (Y es/N o )
(c )  W h e th e r  d a te , s e a l &  a n y  id e n tif ic a t io n  s e a l a re  u s e d  o n  th e  a n s w e r  s c r ip ts  &

additional sheets: (Y es/N o )
(d) W h e th e rth e  ex am in a tio n  v e n u e s  a re  p ro p e rly  d e m a rc a te d  by fen c in g /b rick  w all:

(Y es /N o )
8. E lave y o u  co n firm ed  th a t  c o n c e rn  su b je c t te a c h e r  w a s  n o t  a llo w e d  in th e  in v ig ila tio n

d u ty  in th e  ex am  in a tion  o f  th a t su b je c t?  (Y es/N o )
- 7 -



k n o w n  as  a P riv a te  C en tre . Such centre shall be m an ag ed  by a  Local C en tre  C om m  ittee 
to  b e  fo rm ed  a t lea st o n e  m o n th  b e fo re  th e  c o m m e n c e m e n t o f  th e  E x am in a tiio n  w ith  
th e  fo llo w in g :
(i)  P rinc ip a l,
( ii)  V ic e -P rin c ip a l, i f  any.
( i i i )  D .C .,  o r  S .D .O .,  o r  S .D .C ., o r  th e  s e n io rm o s t  G o v t. O f f ic e r  o f  th e  lo c a lity  as 
P re s id e n t.
( iv )  C h a irm a n  o f  th e  M u n ic ip a l B o a rd  o r  T o w n  C o m m itte e , i f  any.
(v, v i ) T h e  tw o  U n iv e rs ity  rep re sen ta tiv es  in  th e  G o v e rn in g  B o d y  o f  th e  C o lleg e , 
(v ii, v ii i)  T h e  tw o  te a c h e r  re p re se n ta tiv e s  in  teh  G o v e rn in g  B o d y  o f  th e  C o lleg e .
It sh a ll b e  th e  re s p o n s ib ili ty  o f  the  L o ca l C e n tre  C o m m itte e  to  see  th a t ex m in a tio n s  

a re  c o n d u c te d  s tr ic t ly  a c c o rd in g  to  th e  E x a m in a tio n  R u le s .  A  C o lle g e  w h e re  a p r iv a te  
ce n tre  h a s  b een  g ran te d  m u s t p ro v id e  necessa ry  acco m o d a tio n , fu rn itu re  e tc . for the sm oo th  
c o n d u c t o f  E x a m in a tio n  to  th e  sa tisfac tion  o f  the U n iv ers ity  a n d  m ak e  a v a ilab le  the  serv ices 
o f  te a c h e rs  o f  its w o n  an d  o th e r ne ighbou rin g  C o lleg es for inv ig ilation  du ties. T h e  U n iversity  
sh a ll n o t b ear an y  ex p en ses  e x c e p t th o se  for d e sp a tc h  o f  b la n k  an sw er-sc rip ts . C on fid en tia l 
p a p e rs  w ill  h a v e  to  b e  c o lle c te d  fro m  th e  U n iv e rs ity  O ff ic e . T h e  C e n tre  C o m m itte e  m ay  
re a lis e  C e n tr e  F e e s  fro m  th e  c a n d id a te s  a s  it th in k  n e c e s sa ry  to  c o v e r  th e  e x e n se s . N o  
e x p e n s e s  in  th is  re g a rd  w il l  b e  b o rn e  by  th e  U n iv e rs ity . T h e  O ff ic e r - in -c h a rg e  so  fa r  as 
a c c o u n ts  a re  c o n c e rn e d ,  s h a ll  b e  re s p o n s ib le  to  th e  C e n tre  C o m m itte e  on ly . A  P riv a te  
C e n tre  s h a ll  b e  s u b je c t  to  s u c h  o th e r  te rm s  a n d  c o n d i t io n s  a s  m a y  b e  p re s c r ib e d  by  th e  
U n iv e rs i ty  fro m  t im e  to  t im e .  T h e  re m u n e ra tio n  to  O ff ic e r - in -c h a rg e , A ss tt .  O ff ic e r - in ­
c h a rg e , In v ig i la to r s  e tc . w ill  a ls o  h a v e  to  b e  b o rn e  fro m  th e  C e n tre  fees  c o lle c te d . T h e  
U n iv e rs ity  m a y  d e p u te  O ff ic e rs  to  in sp ec t an d  s u p e rv is e  th e  a rra n g e m e n ts  for c o n d u c t o f  
e x a m in a t io n s  a n d  to  g iv e  su c h  o th e r  in s tru c tio n s  a s  m a y  b e  n e cessa ry . R e m u n e ra tio n  to 
su ch  O ff ic e rs  w ill  b e  p a id  b y  th e  U n iversity .
49. E xcep t o therw ise indicated  in all other m atters the rules relating to exam ination shall m utatis 

m u tan d is  apply  to  p riva te  cand idates also.
Identification of Candidates
50. C a n d id a te s  u n d e r e x a m in a tio n  are to be id en tified  to  th e  sa tis fa c tio n  o f  the O ffice -in ­

ch a rg e  b y  a  m e m b e r o f  th e  resp ec tiv e  in s titu tio n s.
C a n d id a te s  P e rm itte d  by  the  U n iv ers ity  to  ch an g e  C en tre  sh a ll be id en tified  by  a
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27. N a m e (s )  o f  th e  in s titu tio n  w ith  n a m e  o f th e  H e a d  o f ln s t i tu t io n s  c o m in g  u n d e r  
th e ju risd ic tio n  o f  th e  c e n tre  bu t d id  n o t e x te n d  c o -o p e ra tio n  to  th e  O ffice r-in -ch a rg e , 
i f  any:

28. N a m e  o fth e  te a c h e r ( s )  w ith  n a m e  o f th e  in s t i tu t io n (s )  w h o  re fu se d  to  e x te n d  c o ­
o p e ra tio n  an d  p e rfo rm  th e  d u ty  e n tru s te d  to  h im /h er, i f  an y :

29. C o m p la in ts  fro m  stu d en ts, i f  an y
30. A n y  suggestion  fo r im p ro v e m e n t:

D a t e :
P lace  : Signature o f  the Superv ising  O fficer

Invigilator
29. T h e  tea ch e rs  o f  th e  U n iv e rs ity  a n d  a ff il ia te d  C o lle g e s  a re  e x p e c te d  to  e x te n d  th e ir  

full c o -op era tion  in the  co n d u c t o fU n iv e rs ity  E x am in a tio n s  an d  p e rfo rm  in v ig ila tion  
d u tie s  as  an d  w h en  req u ire d .

30. T h e  O ff ic e r - in -c h a rg e  m u s t s e e  th a t  a s  fa r  a s  p ra c tic a b le ,  th e  s u b je c t  te a c h e rs  a re  
n o t ap p o in ted  as Inv ig ila to rs  on  E x a m in a tio n  o f  th a t p a r tic u la r  sub jec t.

31. A s  fa r  as p ra c tic a b le , te a c h e rs  fro m  n e ig h b o u r in g  c o l le g e s  o r  o th e r  e d u c a tio n a l  
institutions o f  h ig h er ed ucatio n  shou ld  a lso  be invited to inv ig ila te  in the E x am in atio n .

32. Inv ig ila to rs sh o u ld  m o v e ab o u t tak in g  p a rtic u la r  ca re  n o t to  d is tu rb  th e  c a n d id a te s  in  
an y  w ay, and w h ile  on d u ty  m u st n o t e n g a g e  in a n y  o c c u p a tio n  like ly  to  d im in ish  th e  
effic ien cy  o f  the su p erv is io n . T h e y  m u st n o t s m o k e  in th e  E x a m in a tio n  hall.

33. A n invigilator m u st no t tak e  o r co m m u n ic a te  w ith  any  can d id a te  o n  the  sub jec t m a tte r  
o f th e  ex am ina tion .

34. Inv ig ila to rs  m u st n o t re a d  th e  q u e s tio n  p a p e r  s p e c ia lly  in s id e  th e  e x a m in a tio n  h a ll 
d u rin g  the ex am ina tion .

35. Invigila tors m u st n o t ex p la in  any  th in g  to  a  ca n d id a te  i f  a sk ed  to  d o  so o r  ev en  i f  the re  
h a p p en s  to b e  a n y  p r in tin g  o r o th e r  m is ta k e  in  th e  q u e s tio n  paper.

36. In v ig ia lto rs  s h o u ld  see  th a t n o  a n s w e r  s c r ip ts  a re  le ft b y  a n y  c a n d id a te  on  h is  d e sk  
b u t a re  h anded  o v e r  to  th e m  b e fo re  th e  c a n d id a te  f in a lly  le a v e s  th e  h a ll.

37. O n  e a ch  day o f th e  ex am in a tio n , th e  in v ig ila to rs  a re  re q u ire d  to  m a rk  o n  th e  co p y  o f  
th e  ex am in a tio n  ro ll sh e e t (fo rw ard ed  b y  th e  U n iv e rs ity  fo r th e  p u rp o se )  a g a in s t the  
n a m e  o f  each ca n d id a te  e n ro lled  fo r th e  e x a m in a tio n , w h e th e r  h e  is ac tu a lly  p re se n t
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o r  a b se n t. I f  a  c a n d id a te  be p re se n t in the  ex a m in a tio n  ha ll ta ils  to  s u b m it th e  a n sw e r 
sc r ip t, th is  fac t s h o u ld  a ls o  b e  n o ted  in th e  ro ll-sh ee t an d  a rep o rt sh o u ld  b e  m a d e  to  
th e  C o n tro lle r  o f  E x a m in a tio n s  a t th e  sa m e  tim e , w h ich  sh o u ld  in c lu d e  a  s ta te m e n t 
f ro m  th e  in v ig ila to r  o r  in v is i la to rs  in ch a rg e  o f th e  c a n d id a te ,  a s  a ls o  a  s ta te m e n t 
fro m  th e  c a n d id a te  c o n c e rn e d , w h e n e v e r  p o ss ib le . In v ig ila to rs  a re  a lso  re q u ire d  to  
o b ta in  a n o th e r  c o p y  o f  th e  ro ll sh e e t fo rw ard e d  b y  th e  U n iv ers ity , th e  s ig n a tu re s  o f  
a ll  c a n d id a te s  w h o  a re  s i t t in g  fo r th e  e x a m in a tio n . T h e  ro ll sh e e t s h o u ld  b e  c a rr ie d  
ro u n d  fo r  th e  p u rp o se .

38. It s h o u ld  b e  th e  d u ty  o f th e  inv ig ila to rs  to  report o f  v io la tio n  o r  a tte m p ted  v io la tio n  o f  
a n y  ru le  to  th e  O ff ic e r - in -c h a rg e .

39. T h e  O f f ic e r - in -c h a rg e  s h a ll  s a tis fy  h im s e lf  th a t th e  in v ig ila to rs  h a v e  b e e n  fu lly  
in s tru c ted  as to  th e ir  d u tie s . F o r th is  p urpose the O fTicer-in-charge shall ca ll a  m e e tin g  
o f  th e  in v ig ila to rs  o n  th e  e v e  o f  th e  E x a m in a tio n . H e  s h a ll s u p e rv is e  th e ir  w o rk  
p e rs o n a lly  as far as  p o s s ib le  o n  each  day  o f th e  E x am in a tio n . A ll th e  an sw e r-sc r ip ts  
o f  a  p a r tic u la r  ro o m  o r  h a ll  m u s t b e  in itia ted  d u rin g  e x a m in a tio n  b y  th e  in v ig ila to rs  
a u th o r is e d  to  d o  so  b y  th e  O ffrce r-in -ch a rg e . T h e  in v ig ila to rs  in itia tin g  th e  a n sw e r-  
s c r ip ts  m u s t see  i f  th e  R o ll  N o ., th e  R eg is tra tio n  N o ., C o d e  N o ., a n d  s u b je c t/p a p e r  
a n d  h a l f  e tc . h a v e  b e e n  c o rr e c tly  w r itte n  by  th e  c a n d id a te  o r  n o t by  c h e c k in g  th e  
A d m it  C a rd  a n d  R e g is t r a t io n  C e r t if ic a te  o f th e  c a n d id a te .  T h e  O ff ic e r - in -c h a rg e  
a ls o  m u s t  c o u n te rs ig n  o n  th e  c o v e r  o f th e  a n sw e r-s c r ip t o r  a s  m a y  b e  in s tru c te d  by 
th e  U n iv e rs ity  in  su ch  a  m a n n e r  th a t the n am e o f  th e  c e n tre  does n o t b e c o m e  ap p aren t 
th e reb y .

40 . (a )  T h e  a n sw e r-sc r ip t in its e n tir ity  is to be c o llec ted  fro m  a  c a n d id a te  b e fo re  h e /sh e  
le a v e s  th e  e x a m in a tio n  h a ll.  I f  a c a n d id a te  lea v es  th e  e x a m in a tio n  h a ll b e fo re  th e  
c lo s e  o f th e  e x a m in a tio n  h e /sh e  w ill h im s e lf /h e rs e lf  h a v e  to  d e p o s it  th e  s c r ip t w ith  
th e  in v ig ila to r  in du ty . B u t a s  so o n  as the  final b e ll rin g s the  c a n d id a te  w ill rem a in  
s e a te d  an d  th e in v ig ila to r ( s )  w ill co lle c t the  sc rip ts  fro m  th e ir  sea ts .

4 0 . (b )  I f  a  w ritte n  sc r ip t is fo u n d  m iss in g  a fte r  the c lo se  o f  an  ex am in a tio n  th e  fact m u st 
b e  im m e d ia te ly  n o tif ied  p ub lic ly . T h e  co n cern ed  ca n d id a te  as w ell a s  th e  local p o lic e  
m u s t  a ls o  be in fo rm e d  o f  th e  sam e .

U n iv e r s i t y  C e n t r e s
41 . U n iv e rs ity  C e n tre  s h a ll  b e  o n e  w h ich  is m a n a g e d  an d  f in a n c e d  by  th e  U n iversity .
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42. A s  s o o n  as th e  e x a m in a tio n  is o v e r, th e  O ff ic e r - in -c h a rg e  w ill fo rw a rd  to  th e  
U n iv e rs ity  a  s ta te m e n t c o n ta in in g  th e  n a m e s  o f  th e  in v ig ila to rs  an d  s h o w in g  th e  
c o rre sp o n d in g  a m o u n t o f  rem u n e ra tio n  to b e  p a id  to  th em .

O n  re c e ip t o f th e  s ta te m e n t a  c h e q u e  fo r th e  c o n so lid a te d  a m o u n t w ill b e  sen t to  
the  O ffic e r-in -c h a rg e  fo r d isb u rsem e n t.

T h e  O ff ic e r - in -c h a rg e  w ill o b ta in  re c e ip t  ( s ta m p e d  w h e re  n e c e ssa ry )  fro m  th e  
in v ig ila to rs  sep a ra te ly  a n d  fo rw ard  th e m  to h is  o ffice  fo r fina l se ttlem en t.

43. R em un era tion  to  in v ig ila to rs  m u st n o t be p a id  in in sta llm en ts .
44. R em un ara tion  to  inv ig ilato rs, a ss istan ts, p eo n s  o r  b eare rs  e tc . m u s t be pa id  a cco rd in g  

to  th e  p re sc rib ed  sch ed u le .
45. R e m u n e ra tio n  to  th e  O ff ic e r - in -c h a rg e  o r  A ss tt. O f f ic e r - in -c h a rg e  o f  a U n iv e rs ity  

c e n tre  w ill be p a id  d irec tly  from  the  U n iv e rs ity  O ff ic e r  o n  su b m iss io n  o f  b ills .
46. T h e  c o s t o f  h o ld ing  th e  ex am in a tio n  a t  any  p a rtic u la r  c e n tre  sh o u ld  be so  ad ju ste d  as 

n o t to  e x c e e d  th e  C e n tre  F ees  c o lle c te d . A p p o in te d  o f  O ff ic e r - in -c h a rg e , A ss tt. 
O fficer-in -charg e , Inv ig ila to rs, A ss is tan ts , P eo n s  etc . for th e  E x a m in a tio n  w o rk s  in a 
U n iv ers ity  Centre-

47. ( i)  T h e  O ff ic e r- in -c h a rg e , an d  A ss tt. O f f ic e r - in -c h a rg e  s h a ll  b e  a p p o in te d  b y  th e  
U niversity .
(ii) T h e  ratio  o f  th e  n u m b e r  o f  In v ig ila to rs  to  th a t o f  c a n d id a te s  sh o u ld  be 1:25.
(iii) T h e  invigilators, A ssistan t, P eo n s  o r b eare rs  etc . shall b e  ap p o in ted  by  the O fficer- 
in -charge.
( iv )  G e n e ra lly , o n ly  o n e  o ff ic e  A s s is ta n t  an d  o n e  T y p is t s h a ll  b e  p ro v id e d  fo r  the  
exam ination.

O rd in a r ily  o n e  p e o n  o r  b e a re r  fo r  e v e ry  2 5  c a n d id a te s  o v e r  a n d  a b o v e  4 fo r  the  
O ff ic e  sh a ll b e  p ro v id e d . I f  a d d itio n a l h a n d s  b e c o m e  n e c e ssa ry , p re v io u s  sa n c tio n  
from  the  U niversity  m u st be o b ta in ed .
(v) T h e  O ffice r-in -ch a rg e  sh o u ld  su b m it s ta te m e n t o f th e  a m o u n t a lrea d y  spen t and 
o th e r  c o n n e c te d  p a p e rs  to  th e  T re a su re r , G a u h a ti  U n iv e rs ity  im m e d ia te ly  a f te r  the 
E xam in ation  is over. A  m o d el (fo rm ) fo r su b m iss io n  o f  ac c o u n ts  is g iven  in A p p en d ix
A .

Private Centres
48. A c e n tre  w h ich  is n o t a  U n iv e rs ity  c e n tre ,  b u t a p p ro v e d  b y  th e  U n iv e rs ity  sh a l 1 b e
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61. C a n d id a te s  a re  re q u ire d  to p rodu ce  th e ir  A d m it C ard s  and  R eg is tra tio n  R ece ip ts  at 
the  tim e  o f  s ig n in g th e ir  ro il shee ts  by th e  in v ig ila to rs  on  duty. A ca n d id a te  fa ilin g  to 
p ro d u ce  th e m  w ith o u t s a tis fa c to ry  ex p lan a tio n  o r re fu s in g  to p ro d u ce  th e m  shall be 
liab le  to  b e  w arn ed .

T h e  O ff ic e r- in -c h a rg e  shall have the  d isc re tio n  n o t to  ad m it su ch  can d id a te  into 
the  ex a m in a tio n  H all.

62. N o tw ith s ta n d in g  the issu e  o f  the A d m it C a rd , the  E x ecu tive  C o u n c il sha ll have the 
rig h t, fo r any reaso n  w h ich  m ay ap p ea r to  them  su ffic ien t, to  can ce l the  ad m iss io n  o f  
any  c a n d id a te  to  any E x am in a tio n , w h e th e r b e fo re , d u rin g  or a fte r ex am in a tio n .

T h e  E x ecu tive  C ouncil m ay also  debar a cand idate  from appearing at any subsequent 
U n iv e rs ity  E xam in a tio n  or E xam inations. T he dec isio n  o f  the E xecu tive  C o u n c il in all 
such  c a se s  sha ll be final.

63. C a n d id a te s  a re  req u ire d  to  sign  th e ir  n am es on the  R oll sheets and  w h en  d irec ted  by 
th e  O ff ic e r- in -c h a rg e .

64. S m o k in g , p rep a ra tio n  an d  ch ew ing  o f  tob acco  p o w er o r co nsu m ption  o f  any in tox ican t 
w ill no t b e  a llo w ed  in s id e  the  E x am in ation  H all.

65. In an y  ca se  n o t co v e red  by  the  fo reg o in g  ru les , re fe ren c e  m ay be m ade to  the  O fficer- 
in -c h a rg e  fo r d ire c tio n  an d  his d e c is io n  sh a ll be a c cep te d  as final.

C H A P T E R  - I I I  
E x p u ls io n  o f  C a n d id a te s

66. A ny  c a n d id a te  fo u n d  g u ilty  o r v io la tio n  o f  an y  ru le  for w h ich  he is liab le  to  ex pu ls ion  
u n d e r the ru le s  shall be ex p e lled  and  shall not be a llo w ed  to  con tinue the  exam inations. 
In each  s u c h  case the O ff ic e r- in -c h a rg e  sha ll rep o rt in the p re sc rib ed  fo rm  to the 
C o n tro lle r  o f  E x am in a tio n s , s ta tin g  fu lly  the  facts and  c ircu m stances, and  the  ev idence 
a g a in s t th e  ca n d id a te . T h is  report, to g e th e r w ith  h is  an sw er-sc rip t and  in c rim in a tin g  
d o c u m e n ts , i f  any, sh o u ld  be fo rw ard e d  by reg is te red  post in a sep a ra te  sea led  cover 
a d d re sse d  to  th e  C o n tro lle r  o f  E x am ia n a tio n s, by nam e. If a can d id a te  th ro w s aw ay 
o r d e s tro y s  th e  in c rim in a tin g  p aper o r  d o cu m en ts  w h en  the inv ig ila to r goes to  seaze it, 
th e  p a p e r  o r  d o c u m e n t is to  be co llec ted  i f  p o ss ib le , and a report m ade to  th a t effect. 
I f  lo o se  s h e e ts , m a n u sc r ip t o r p rin ted , a re  fo u n d  in s id e  an an sw er-sc rip t a t any  tim e

-  1 6 -



pe rso n  au thorised  bv the  H ead o f  the  in stitu tio n . P rivate c a n d id a te s  sh a ll be iden tified  
by a resp o n sib le  person  kno w n to  th e  O ffice -in -ch a rg e  o r as  m ay  be ap p o in te d  by  the
University'.

Admission into Examination Hal*

51. In the  m orn in g  o f  the First day o f  th e  ex am in a tio n  a  w a rn in g  be ll sh a ll be rung  a 
q u a rte r  o f  an  hour b efo re  the  co m m en cem e n t o f  the e x a m in a tio n  as a  s ig n a l fo r all 
friends and  relations o f  cand idates and o th er persons unconnected  w ith  the exam ination  
is b e ing  held. T he O ffice -in -ch arg e  sh o u ld  see  tha t no such  p e rso n  are  found  lo ite rin g  
in or ab ou t the p rem ises a fte r the  d is tr ib u tio n  o f  the q u estio n  p a p e rs  to  th e  c and ida tes .

P recisely  live m in u tes  b e fo re  th e  co m m en cem e n t o f  the  ex am in a tio n  on each 
day, bo th  in the m orn in g  and  in the a f te rn o o n , a w arn ing  bell sh a ll be ru n g  as a  s ignal 
fo r  the  cand ida tes  to take th e ir sea ts .

A n o th e r bell shall be rung  p rec ise ly  at th e  hou r fixed fo r th e  co m m en cem e n t o f  
the ex am in a tio n , w hen q u estio n  p a p e r  sh a ll be d is trib u ted  to  the  ca n d id a tes .

52. In no ca se  shall a can d id a te  be ad m itted  in to  th e  ex am in a tio n  h a ll, o r  g iv en  a q u estio n  
p aper m o re  than 15 m in u tes  a fte r  the  ex am in a tio n  has co m m e n c e d , b u t in specia l 
c ircu m stan ces, the O ffice r-in -ch a rg e  m ay  ex ten d  th is  lim it u p to  h a lf  an  hour. In no 
case w ill a cand idate  be ad m itted  o r  g iv en  q u estio n  p aper m o re  th a n  3 0  m in u te s  after 
the ex am in a tio n  has co m m en ced .

53. T he O ffice-in -ch arge  w ill se t ap art a p la c e  o u ts id e  the  room  w h ere  th e  ex am in a tio n  is 
to  be he ld , w here c a n d id a te s  b efo re  p ro c e e d in g  to th e ir sea ts , m a y  leav e  any books, 
no tes, papers, w rittin g s  o f  o th e r m a te r ia ls  w h ich  they are fo rb id d e n  to  ca rry  in to  the 
exam ination  hall

C H A P T E R  T
R u le s  to  b e  O b s e rv e d  B y  C a n d id a te s

54. T h e  ex am in a tio n  w ill c o n ten c e  on the  d a te  acco rd in g  to th e  P ro g ram m e p rev io u sly  
notified.

55. T he doo rs  o f th e  E xam in ation  H all w ill be  o p ened  on the  m o rn in g  o f  the  f irs t day, one 
hour, and in the afterno on  and  on o th e r d ay s, 15 m inu tes ea rlie r  th a n  the  tim e appo in ted
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fo r th e  c o m m e n c e m e n t o f  th e  ex am in a tio n . T he d o o rs  w ill be c lo sed  o n  e a c h  d ay  5 
m in u te s  be fo re  th e  c o m m e n c e m e n t o f  th e  e x am in a tio n , a f te r  w h ich  no c a n d id a te  w ill 
be a d m itte d  w ith o u t th e  sp e c ia l p e rm iss io n  o f  th e  O ffice r-in -ch a rg e .

56. (a ) C a n d id a te s  m u st ta k e  th e ir  sea ts  a t least 5 m in u te s  b e fo re  the  co m m en cem e n t o f  
th e  ex am in a tio n  w h e re o n  th e y  w ill be supp lied  w ith  q u e stio n  p ap ers  an d  b lan k  an sw er 
sc r ip ts  o n  w h ich  th e y  m u s t w rite  th e ir  answ er.

(b )  E ach  ca n d id a te s  s h a ll w r i te  on  th e  co v er o f  th e  a n sw er sc rip t on ly  h is  U n iv ers ity  
R eg is tra tio n  num ber, R o ll n um ber, C en tre  code i f  any, n am e o f  the exam ination , subject, 
paper, h a lf  (w h ere  a p p lic a b le )  an d  n o th in g  else. A  ca n d id a te  w rittin g  an y th in g  e lse  w ill 
b e  liab le  to  be w a rn e d .

( c )  C a n d id a te s  are w a rn ed  th a t n o  an sw er-sc rip t w ill be  v a lid  un less  the  ab ove  p a rtic u la rs  
a re  c le a r ly  an d  leg ib ly  w ritte n  o n  th e  an sw er-scrip t.

57 . (I) (a )  N o  c a n d id a te  w ill  b e  a llo w ed  to  leave the E x am in a tio n  H all u n till an  h o u r has
e la p se d  fro m  th e  c o m m e n c e m e n t o f  the  ex am in a tio n .

(b ) C a n d id a te  m ay  w ith  th e  s p e c ia l p e rm iss io n  o f  th e  O ffice r-in -ch a rg e , o r  in v ig ila to r  on 
d u ty  lea v e  th e  E x a m in a tio n  H all tem p o r a rily  fo r  a  sh o rt t im e  fo r sa tis fy in g  a  ca ll o f  
n a tu re  u n d e r  p ro p e r  sa fe g u a rd s  to  ren d e r reco u rse  to  u n fa ir  p rac tice  im p o sib le .

(c )  A  can d id a te  hav ing  c o m p le te d  h is E xam ination  m ust hand  over his an sw er-scrip t in its 
en tire ly  even  if  b lank , to  a n  inv ig ilato r before leav ing  the E xam ination  Hall. T h e  answ er- 
scrip t m ust on  no a c co u n t b e  left on  desk. O nce the final bell rings he should rem ain  seated 
an d  th e  in v ig i la to r s )  w il l  c o lle c t th e  scrip t fro m  h im .

(d ) A ny  can d id a te , w ho  w ill n o t h an d  o v e r h is  a n sw er-scrip t in its e n tire ly  to  th e  inv ig ila to r 
on d u ty  b u t w ill f in a lly  q u it the  ex am in a tio n  ha ll leav ing  h is  an sw er-sc rip t o n  th e  desk, 
sh a ll be h e ld  re sp o n s ib le  fo r  th e  loss o f  the  sc rip t, i f  th e  sam e  c a n n o t be su b seq u en tly  
tra c e d .

(e )  T h e  b la n k  a n sw e r-s c r ip t p ro v id ed  to  a ca n d id a te  m u st be su b m itted ; it c a n n o t be 
rep la ced .

( f)  N o  c a n d id a te  wil 1 b e  a l lo w e d  to  rem a in  in th e  E x a m in a tio n  H all a fte r th e  c lo se  o f  the 
e x a m in a tio n , ex cep t to  a l lo w  h is  an sw er-sc rip t to  be c o lle c te d  by  the  inv ig ila to r.
(IT) (a )  C a n d id a te s  a re  re q u ire d  to  p ro v id e  th e m se lv es  w ith  th e ir  o w n  pens a n d  pencil, 
and w ritin g  a n d  d ra w in g  m a te ria ls . T h ey  are p e rm itted  to  use  fo u n ta in  p en s  f illed  w ith  
th e ir  o w n  ink. T hey  a re  a ls o  req u ire d  to  p rov id e  th e m se lv es  w ith  h ard  p e n c ils , d iv ider,
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p encil com passes an d  a  s tra ig h t ruler sh o w in g  ce n tim e te rs  an d  inches o r  o th e r d raw in g  
im p lem en ts  w hen n ecessa ry  fo r  ex am in a tio n  in p a r tic u la r  su b jec t like G e o m etry  an d  
G eograph y . They m ay a lso  p ro v id e  th e m siv e s  w ith  p ro trac to rs  an d  se tsq u a re s  fo r  
s im ila r  purposes. A  c a n d id a te s  w ill n o t be a llo w e d  w ith o u t sp ec ia l p e rm iss io n  to  h av e  
th e m  fro m  o thers. A  c a n d id a te  m ay be a llo w ed  to  u se  h is /h e r o w n  c a lc u la to r  o f  
s im p le  E lectron ic  type (n o n -p ro g ram m ab le) in  th e  E x am in a tio n  H all.
T h e  U n iv ersity  w ill su p p ly  sq u a red  p a p e rs , an d  b la n k  a n sw e rsc rip ts . O n  n o  a c c o u n t

s h o u ld  an y  p a p e r  be to rn  fro m  th e  a n sw ersc rip t.
58. C an d id a te s  m ust n o t ca rry  in to  the  E x am in a tio n  H a ll o r  h av e  in th e ir  p o sse s io n  w h ile  

u n d er e x am in a tio n , an y  b oo k , n o te  paper, w ritin g , s c r ib lin g  o r  o th e r m a te r ia ls  e x c e p t 
th e ir  A d m it C ards, U n iv e rs ity  R eg is tra tio n  R e c e ip ts  an d  an y  o th e r p re sc r ib e d  w ritin g  
or ca lcu latin g  requisites o r d raw ing  instrum ents. A n y  article carried  into the  E xam in ation  
H all o r  fo u n d  in the  p o sse ss io n  o f  a  can d id a te  in  co n tra v en tio n  o f  th is  ru le  sh a ll be 
liable to  be seized by the O fficer-in-charge; an d  th e  cand ida te  shall be liable to  ex pulsion.

B efo re  en tering  the  ex am ina tion  hall a  c a n d id a te  sh o u ld  leave beh in d  a ll p ro h ib ited  
a rtic le s  a t a  place w h ich  m ay  be se t a  p a rt fo r  th e  p u rp o se  by th e  O ffic e r-in -c h a rg e ; 
b u t su ch  artic les m ay  be le ft th e re  on ly  a t  th e  c a n d id a te s  o w n  risk .

59. A  candidate, while under exam ination, shall n o t h e lp  o r try to  help any o ther candidate, nor 
obtain  o r try to  obtain any help from  any o ther can d id a te  or o ther person. C om m unication  
o f  any sort or in an y  form  is strictly  forbidden b e tw een  a cand idate  and any o ther person  
w hether inside o r ou tside the E xam ination  H all.

A  cand ida te  re q u ir in g  an  ad d itio n a l a n sw e r sh ee t; o r  d e s ir in g  p e rm iss io n  to  leave  
the  ro o m  fo r a sh o rt tim e  fo r sa tis fy in g  ca ll o f  n a tu re  o r  d e s ir in g  to  h a n d  o v e r  h is 
a n sw er sc rip t m ay  d raw  th e  a tten tio n  o f  th e  in v ig ila to r  by ris in g  in h is  sea t w ith o u t 
m a k in g  any noise o r d is tu rb an ce . O n no a c c o u n t is a  c a n d id a te  p e rm itte d  to  s p e a k  to 
an  in v ig ila to r  on any  m a tte r  w ith  re fe ren ce  to  a n y  q u e s tio n  o r  answ er. F o r v io la tio n  o f  
th is  ru le  a  can d id a te  w ill be w arned .

60. C an d id a te s  m ust n o t w rite  an y  o b je c tio n a b le  o r  im p ro p e r rem a rk  in  th e ir  an sw er- 
sc rip t o r  a ttem pt in  an y  w ay  to  ren d e r id e n tif ic a tio n  o f  th e  an sw e r-sc r ip ts  d if f ic u lt  by 
g iv ing  false R egistration an d  R oll num bers, o r in ten tionally  om m itting  to  s ta te  the co rrec t 
R eg is tra tio n  and R o ll n u m b ers . C an d id a te s  m u s t n o t w rite  a n y th in g  o n  a n y  q u e s tio n  
p a p e r o r b lo tting  p a p e r o r  o th e r p a p e r o r  m a te r ia ls  o r ca rry  aw ay  an y  w ritin g  or 
sc rib b lin g  from th e  E xam in a tio n  Hall.
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d u rin g  exam ination  an d  o r ev a lu a tio n  th e  co n ten ts  o f  w h ich  p a rtly /e x ac tly  ta lly  w ith  
the  answ ers, it shall be deem ed  to  be a case o f  m a lp ra c tice  and  shall be trea te d  
accord ing ly  and the co n c e rn e d  can d id a te  sha ll be liab le  to  ex pu ls ion .

67. A  candidate  under ex am in a tio n  p o sse ss in g  any d o cu m en ts  o r p a p e r  (o th e r  th an  the  
. A dm it Card or the R egistration  R eceip t) is liable to  expulsion. P rov ided  th a t th e  O fficer-

in-charge m ay not ex pell the  cand ida te  i f  he is o f  o p in ion  th a t the  p aper o r the  do cu m en t 
has no bearing on the ex am in a tio n  in q u estio n .

68. C and id ates  co n su ltin g  w ith  o n e  an o th er, c o p y in g  fro m  o th e rs ' an sw er-sc rip ts  loo k in g  
at o thers pap ers, try in g  to  rece iv e  h e lp  fro m  o th e rs  o r  so m eh o w  su sp ec te d  to  be 
attem pting  un fa ir m eans w ill b e  w arn ed  b y  p u ttin g  d o w n  a  'W ' on th e ir  an sw er-sc rip ts  
and  the  facts im m ediately reported  to  th e  O fficer-in -charg e  w ho m ay  expell a cand idate  
i f  w arned m ore than  o n ce . W h en  an  a n sw er-sc rip t o f  a  can d id a te  is m a rk e d  'W ', the 
rea so n  for d o in g  so be s ta ted  s p e c if ic a lly  o n  sig n a tu re  o f  the  in v ig ila to r(s) , o f 'W ' is 
m a rk e d  m o re  th a n  o n c e , th e  re a so n  b e  s ta te d  e v e ry  tim e  o n  s ig n a tu re  o f  th e  
inv ig ila to r(s). A s in th e  ca se  o f  e x p u ls io n  a  s ta tem en t fro m  the  co n ce rn e d  can d id a te  
be a lso  ob ta ined  as p ro v id ed  in  c la u se  71.

69. T h e  nam es o f  c a n d id a te s  u s in g  v io le n c e  a g a in s t o r  th re a te n in g  or in tim id a tin g  any 
invig ilator o r  O fficers c o n d u c tin g  the  ex am in a tio n  w ill b e  rep o rted  im m edia te ly  to  the 
U n iversity  as w ell as the  lo ca l po lice . T h e  O ffice r-in -ch a rg e  sh a ll have  p o w e rs  to 
ex p e l such cand ida tes  fo rth w ith . C ases  o f  in tim id atio n  and or assau lt o f  inv ig ila to r(s), 
O fficer-in -charg e  or o f  any  p e rso n  c o n n e c te d  w ith  the  ex am in a tio n  in side  o r  o u ts id e  
the ex am ina tion  H all, d u rin g  or a fte r the  ex am in a tio n  by any  c a n d id a te  o r  h is /h e r 
ag en t shall be trea ted  as a  f it case fo r d isc ip lin a ry  m easu res  an d  sh a ll co n s titu te  
sufficient g ro u n d fo r ex pu lsion  o f  the co ncerned  candidate  and  ge tting  h im /her debarred  
from  sitting  in an y  U n iv ersity  ex am in a tio n  for su b se q u e n t y ear(s) .

70. P o w er to sea rch  : T h e  O ffice r-in -ch a rg e  o r the  in v ig ila to r m ay  a t any tim e search  the 
p e rso n  of any can d id a te . P ro v id ed  th a t in  case o f  fem a le  c a n d id a te s  the  se a rch  sha ll 
be co nduc ted  by a lady inv ig ila to r.

71. W hen a  student is expelled  at an  U niversity  ex am ina tion  the  fo llo w in g  fo rm alitie s  shall 
be observed
(i) A  sta tem ent from  th e  ex p e lled  c a n d id a te  sh o u ld  a lw ay s  b e  e n c lo sed  w ith  the 
expulsion  report. I f  th e  ca n d id a te  re fu ses  to  m ake an y  s ta tem e n t o r  runs aw ay , the 
fact should  be rep o rte d  to  the  U n iversity .
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( ii)  T h e  fac t should  be d u ly  n o tif ied  and  a copy  o f  th e  n o tic e  se rv ed  to  the  c a n d id a te  is 
to  b e  fo rw arded  w ith  ex p u ls io n  report.
( i i i)  T h e  notice sh o u ld  c le a rly  s ta te  th a t the e x p u ls io n  eases  w ill be f in a lly  d e c id e d  by 
th e  U niversity . P en d in g  d ec isio n  o f  the  U n iversity , th e  ex p e lled  c a n d id a te s  a re  not 
e lig ib le  to  ap pear at U n iv ers ity  ex am ina tion .

72 . A s  soon  as possib le  a fte r  the  ex am in a tio n  is over, th e  O ffice r-in -ch a rg e  sh o u ld  re tu rn  
to  the  U n iversity , the fo llo w in g  m a teria ls  co n n ec ted  w ith  th e  ex am in a tio n  :
( i)  R o ll cards, L o g a rith m ic  and  T rig o n o m etrica l T ab le s, and  u n u se d  sq u ared  p a p e rs  
an d  D raw ing  pap ers, i f  any, su p p lie d  by th e  U n iversity .
( ii)  A  sea t plan sh o w in g  th e  ca n d id a te s , re la tiv e  p o s itio n s  an d  nu m b ers .
( iii)  A sta tem en t o f  th e  n u m b er o f  an sw er-sc rip ts  d is tr ib u te d  am o n g s t the  ca n d id a te s  
each  day and th e  n u m b er rem a in in g  unused .
( iv )  A ll unused an sw er-sc rip ts  and  u n u se d  s ta tio n e ry  and  o th e r artic le s.
(v ) R oll Sheet co n ta in in g  th e  s ig n a tu re  o f  c a n d id a te s , to g e th e r  w ith  the  R o ll S h ee t 
sh o w in g  can d id a tes  p re sen t and  ab sen t.
(v i) A list o f  ab sen tees  to  be fo rw ard e d  in a  sep a ra te  c o v e r  a d d re ssed  to  th e  C o n tro lle r  
by nam e.
(v ii)  N am es and ad d re sses  o f  the in v ig ila to rs  w ith  th e ir  sp ec im en  sig n atu re s.

Final Report
73. A t the close o f the exam ination , the U niversity  shall b e  in form ed i f  the ex am ina tion  has 

been conducted in accordance w ith the rules.
74. In the  event o f any con tingency  not covered  by these ru les w hich calls fo r any im m ediate  

a c tio n , the  O ffice r-in -ch a rg e  w ill a c t on h is o w n  re sp o n s ib ility  and  rep o rt the  ac tio n  
tak en  at once to  the U n iv ers ity  fo r n ecessa ry  ac tion .

□ □ □
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